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Preface

This document is intended to provide all interested parties a clear and concise view of the
District’s responsibilities and the activities planned for 2015 and 2016 appraisal years.

In compliance with Section 6.05() of the Property Tax code of the State of Texas, the board

of directors of the Burleson Appraisal District conducted a public hearing to consider the
adoption of the following reappraisal plan.

Mission

The mission of Burleson Appraisal District is to discover, list and appraise property
accurately, ethically, and impartially in order to estimate the market value of all property
within the boundaries of the county for ad valorem tax purposes. The District must ensure
that each taxpayer is given the same consideration, information and assistance as the next.
This will be done by administering the laws under the property tax system.

Personnel must be well-educated and informed regarding laws, appraisal practices and the
rights of taxpayers and the entities alike. This will be accomplished through attendance of
key personnel to workshops conducted online for in-house staff development. Additionally,
the staff will promote and adhere to professional standards and ethics as set forth by the
Texas Department of Licensing, and the Appraisal standards Board of the Appraisal
Foundation (USPAP), and the Texas Association of Appraisal Districts.

Legal Mandates

Burleson Appraisal District was formed by the Texas Legislature in 1979 and is charged with
the appraisal of all taxable property within the county.

The Texas Property Tax Code governs the legal, statutory, and the administrative
requirements of the appraisal District. The appraisal District is responsible for local property
tax appraisal, including the qualifications for special use valuation determination (e.g. wildlife
and "ag” valuation) as well as exemption administration for the eleven (11) taxing units
located in the county. Each taxing unit sets its own tax rate to generate revenue to pay for
such things as police and fire protection, public schools, road and street maintenance,
courts, water and sewer systems, and other public services. The District also determines
eligibility for various types of property tax exemptions such as those for homeowners, the
elderly, disabled veterans, and charitable and religious organizations.

Section 23.01(b) requires the appraisal District to determine market value of property
according to generally accepted appraisal methods and techniques. Mass appraisal
standards must comply with the Uniform Standards of Professional Appraisal Practice
(USPAP).

According to Section 6.05(i) of the Property Tax Code, the District is required to hold public
hearings and adopt a reappraisal plan by resolution before September 15 of even numbered
years. The plan must list, in detail, the District's intentions for reappraisal of property over
the following biennial period. Notice must be given at least 10 days before the hearing to
the presiding officers of each of the District's participating taxing units. After adoption, the
adopted plan must be delivered to each of the presiding officers of each of the District's
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Leqgal Mandates (continued)

participating taxing units as well as to the Texas Comptroller of Public Acbounts within 60
days of approval.

The reappraisal plan is made under the guidelines of current law. This plan may be revised
if the Legislature materially changes current laws governing appraisal districts, in the
unfortunate event of a natural disaster, or other unforeseeable event. Any proposed
revision is subject to public notification and ratification by the Board of Directors of the
Burleson County Appraisal District.

Qrganization

Appraisal Districts were created by the Texas Legislature in1979 to provide uniform and
equal appraisals of taxable properties at market value for ad valorem tax purposes. The
District is governed by a board of directors elected by the governing bodies of the
participating taxing units. The county tax assessor/collector serves on the board as an ex
officio member.

The Board of Directors is responéible for:
o Establishing the District’s office

¢ Adopting the District’s annual operating budget
e Contracting for necessary services

e Hiring the chief appraiser ‘

» - Appointing the Appraisal Review Board (ARB) |
o Appointing the Agricultural Advisory Board

e Making general policy of the District’s operation

The board’s authority over appraisals is limited. The board does not appraise property or
review values on individual properties. These tasks are legally assigned to the Chief
Appraiser and the Appraisal Review Board (ARB).- The board’s authority over appraisals
comes through its duities to contract and budget for the District’s operation.

The ARB is appointed by the Board of Directors to hear and settle formal taxpayer protests.
The board’s decisions are binding to the District’s records, unless ordered to be changed
due to lawsuits or arbitrations initiated by the property owner. The District may also file suit
in District court to have an ARB decision overturned if the Chief Appraiser and the Board of
Directors so choose.

The Agricultural Advisory board is appointed by the Board of Directors, according to the
recommendation of the Chief Appraiser in accordance with Section 8.12 of the Property Tax
* Code. Its purpose is to advise the Chief Appraiser on the valuation and use of land that may
be designated for agricultural use o that may be open space agricultural land within the
District.

The Chief Appraiser is the chief administrator of the District and is responsible for the
District's appraisal operations. The Appraisal District staff is employed and directed by the
Chief Appraiser.




Scope of Responsibility

The Burleson County Appraisal District has prepared and published this reappraisal plan
and appraisal report to provide the Board of Directors, taxing entities, and taxpayers with a
better understanding of the district's responsibilities and activities.

The Burleson County Appraisal District is a political subdivision of the State of Texas
created effective January 1, 1980. The provisions of the Texas Property Tax Code govern
the legal, statutory, and administrative requirements of the appraisal district. The Board of
Directors, elected by the taxing units within the boundaries of County, constitutes the
district’s governing body. The chief appraiser, appointed by the Board of Directors, is the
chief administrator and chief executive officer of the appraisal district.

The appraisaf district is responsible for local property tax appraisal and administration for all
taxing entities in the county. The taxing entities are as follows:

Burleson County Burleson County Hospital District
Caldwell ISD Burleson County Road

Caldwell, City of Beaver Creek MUD

énook ISD . Burleson County MUD #1

Snook, City of

Somerville ISD

Somerville, City of

Each taxing unit sets its own tax rate to generate revenue to pay for such things as police
and fire protection, public schools, road and street maintenance, courts, water and sewer
systems, and other public services. Property appraisals and estimated values by the
appraisal district allocate the year's tax burden on the basis of each taxable property’s
market value. The appraisal district also determines eligibility for various types of property
tax exemptions such as those for homeowners, the elderly, disabled veterans, charitable or
religious organizations and agricultural productivity valuation.

Except as otherwise provided by the Property Tax Code, all taxable property is appraised at
its “market value” as of January 1 of the tax year. Under the tax code, “market value” is
defined as the price at which a property would transfer for cash or its equivalent under
prevailing market conditions if:

» exposed for sale in the open market with a reasonable time for the seller to find a
purchaser;

e both the seller and the buyer know of all the uses and purposes to which the
property is adapted and for which it is capable of being used and of the
enforceable restrictions on its use, and;

e both the seller and buyer seek to maximize their gains and neither is in a position
to take advantage of the other,




Scope of Responsibility (continued)

The Texas Property Tax Code defines special appraisal provisions for the valuation of
residential homestead property (Sec. 23.23), productivity (Sec. 23.41), real property
inventory (Sec. 23.12), dealer inventory (Sec. 23.121, 23.124, 23.1241, nominal (sec. 23.18)
or restricted use properties (Sec. 23.83) and allocation of interstate property (Sec. 23.03).
The owner of real property inventory may elect to have the inventory appraised at its market
value as of September 1% of the year preceding the tax year to which the appraisal applies
by filing an application with the Chief Appraiser requesting that the inventory be appraised
as.of September 1% ‘

The Texas Property Tax Code, under Section 25.18, requires each appraisal office to
implement a plan to update appraised values for real property at least once every three
years. The district’s policy is to conduct a general reappraisal of taxable property every
year. Appraised values are reviewed annually and are subject fo change. All properties are
appraised every year. Tax year 2014 and tax year 2015 are reappraisal years.

The appraised value of real estate is calculated using specific information about each
property. Using computer-assisted mass appraisal programs and recognized appraisal
methods and techniques, the appraisal district compares that information with the data for
similar properties and with recent cost and market data. The district follows the standards of
the International Association of Assessing Officers (IAAO) regarding its appraisal practices
and procedures, and subscribes to the standards promulgated by the Appraisal Foundation,
known as the Uniform Standards of Professional Appraisal Practice (USPAP) to the extent
they are applicable.

Personnel Resources

The Chief Appraiser is the chief administrative officer of the appraisal District. The Chief
Appraiser employs and directs the District’s staff, oversees all aspects of the appraisal
District operations and performs either directly or through the District staff, a variety of
operations. '

The office of the Chief Appraiser is primarily responsible for overall planning, organizing,
staffing, coordinating, and controlling of the appraisal District operations.

The District's appraisers are subject to the provisions of the Property Taxation Professional
Certification Act and must be duly registered with the Texas Department of Licensing and
Regulations. :

The Appraisal District staff consists of 7 employees with the following classifications:

e Chief Appraiser

e Appraiser

e Appraiser Assistant — 2
e Records Processor

¢ Deed Processor

¢ Map Technician




Personnel Resources (continued)

All personnel who are performing appraisal work are registered with the Texas Department
of Licensing and Regulations (TDLR) and are required to take appraisal courses to achieve
the status of Registered Professional Appraiser within five years of employment as an
appraiser. After they are awarded their license, they must receive additional training as
required to maintain certification. Failure to meet these minimum standards results in
termination of employment.

Additionally, the Chief Appraiser ensures that personnel receive on-the-job training to
ensure quality and uniformity of appraisals of all types of property and monitors appraisal
activity to ensure that standardized appraisal procedures are being followed by all
personnel.

Support functions include records maintenance, exemptions processing, information and

assistance to property owners, support services for appeal hearings, ownership transfers
and mapping.

The Appraisal District contracts for appraisal services for all property types. The Chief
Appraiser is responsible for the oversight and compliance with all appraisal contracts.

Reappraisal Cycle

The Burleson CAD, by policy adopted by the Board of Directors and the Chief Appraiser,
reappraises all property in the District every year. The reappraisal may consist of field
inspections, CAMA, or both. The reappraisal year is a complete appraisal of all properties in
the District. Tax year 2015 is a reappraisal year and tax year 2016 is a reappraisal year.
Each year, Notices of Appraised Value are mailed to all property owners in the District
regardless of any changes that may or may not have occurred.

- All real properties are physically examined at least once every three years in the universe of
property areas. The market areas are defined by the school district where the property is
located. Each school district is a separate market area and, are statistically analyzed
annually to verify appraisal performance.

Every appraisal year the District inspects and appraises new construction and adds those
properties to the appraisal roll. The District inspects and reappraises properties that have
been remodeled or demolished, properties with additions, properties with any change or
damage, and re-inspection of problematic market areas. Throughout the year, appraisal
District staff maintains a folder (or list) of properties for field review (inspected) obtained
from, but not limited to, personal observation, word of mouth, or newspaper articles
pertaining to changes in property and economic conditions. All District staff remains alert to
visual changes in properties, notes are made and information provided to field appraiser for
verification and inspection. The field appraiser will conduct detailed field inspections of
properties if requested by the owner and reappraise these properties as necessary. Notice
of Appraised Value are mailed to property owners each year in compliance with the Property
Tax Code. -

Eagle Appraisal and consulting compiles all valid sales by school District. Problematic areas
are further researched and may indicate the use of market modifiers. The use of these
modifiers is the predominant method of adjusting sales for location and time. Values
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